NEBKADKA

REQUEST FOR PURCHASE ORDER

| T —
WESLEYAN
UNIVERSITY
Account Description Date

Acct # - - $

Acct # - - $

Acct # - - $

Acct # - - $

Acct # - - $

QUANTITY UNIT COMPLETE SPECIFICATIONS TOTAL
Catalog Name and Number, Size, Color, Modd, etc
will pick up merchandise with Purchase order on
Name Date

Date Purchased Needed

O Hold Purchase Order/Business Office

Send Purchase Order:
O USMail O Campus Mail

Date M er chandise Needed

Special Shipping Instructions (if any):

Purchase Order Address:

Name of Company

Address

2| ine Address

City/State/Zip

Requested by:

REMITTANCE ADDRESS (IF DIFFERENT FROM
PURCHASE ORDER ADDRESS):

Name of Company

Address

2| ine Address

City/State/Zip

Approved by:




