Criteria for evaluating Presentation Award application
	Criteria
	Comments

	Provides accepted abstract
	

	1.  SPONSORING ORGANIZATION

	Clear narrative describes the sponsoring organization.  


	

	Provides acceptance documentation
	

	2.  CONVENTION/CONFERENCE
	

	Provides copy/website of convention information (dates, location, sponsoring organization, program)
	

	3. INVOLVEMENT

	Additional involvement in the conference/event planned.  
	

	4.  FACULTY’S ROLE--COLLABORATOR OR MENTOR 

	Describes how faculty is meeting either the role of “mentor” or “collaborator” and is specific about his/her responsibilities.  Faculty role is/was integral to the project.
	

	5.  BUDGET and EXPLANATION 

	Describes the resources needed to complete the activity. Indicates priorities.
	

	The budget form is fully completed and is reasonable.  Provides an itemized price-list (website or order form).
	

	6.  PROPOSAL PRESENTATION AND WRITING CLARITY

	Proposal is written clearly, concisely, completely. Proposal exemplifies correct grammar and spelling and formal, academic register.
	

	7. FACULTY RECOMMENDATION 

	Demonstrates significant value of this student activity and describes the student/faculty collaboration on the project.  If attending the event with the student(s), faculty member provides examples of plans to mentor the student(s) during the conference.  Addresses the accuracy and legitimacy of the budget presented by the student.  


	


