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In order to implement and monitor a number of acadenic policies, it is important that the
Academic Affairs Office have copies of course syl for all current courses.

Syllabi should include:

Student Attendance Policy: “Regular class attendance is intended for allestts. Specific attendance
requirements vary. Each instructor determinehbrsdwn attendance requirements and provides a
written statement of them to each class durinditeeweek of the semester. A copy of this statenie
sent to the Academic Affairs Office and is opemtamination by students.”

Grading Policy: “Faculty members shall publish their grading pofmyall students in their classes.
This should include all criteria that may be invexdhin formulating a student's grade. If, for exémp
grades will be derived solely from test scores @ads participation, then this should be publisieed
students.” (The policy requires that a copy ofgheding policy for each class be on file in theademic
Affairs Office and that it be open to examinatigndbudents.)

Policy Statement on the University’s Commitment tdStudents with Disabilities According to the
policy adopted in January of 1997, the followingtetent is to be communicated to all studentséh ec
class. Faculty members are urged to include tatermment in course outlines/syllabi:

“Nebraska Wesleyan University seeks to maintainugpgortive academic environment for students
with disabilities. To ensure their equal accessalbeducational programs, activities, and services
Federal law requires that students with disabilgi@otify the University, provide documentation, and
request reasonable accommodations. If you needammodations in this course, please notify me sc
that | can verify that the required documentatios filed with the Academic Affairs Office and that
your accommodation plan is in place. You shouldameet with Professor Sandy McBride, the
Disabilities Coordinator (Old Main 309, 465-234Gnsbride@NebrWesleyan.edu)....”

Statement On Academic Integrity In addition, faculty are encouraged to includefti®wing

Statement on Academic IntegrityAcademic integrity is one of the basic principled a university
community. Nebraska Wesleyan University encourages expects the highest standards of acadeniic
honesty from all students. The Student Code of Goct states that students found to have engaged in
academic dishonesty, which encompasses such aetivis cheating, plagiarism, unauthorized
collaboration, and misrepresentation, are subjectdisciplinary sanctions. Refer to Article V of¢h

Cock of Student Conduct for examples and definitionsafademic dishonesty along with possible
sanctions.”

Syllabi should be submitted to the Office of Academ Affairs prior to the first day of class.

The following information is important for the admstration of classes:

Culmination Period ("Dead Week"): The Culmination Period will begin at 8 a.m. exacthe week
(seven calendar days) prior to the beginning ofesgen final examinations, and will remain in effentil
the beginning of the first final exam of finals vikeeNo lecture examinations, tests, or quizzes béll
given except for laboratory practical examinatiaandjvity examinations, final performances, makesup
repeat examinations and self-paced examinatiohgs piolicy is designed to assist students in the
management of their time as they prepare for fixaminations. Failure of a faculty member to fallo
this procedure may result in a written reprimarmhfithe administration. (The Fall 2006 Culmination
Period extends from December 11-15)

Final Exam Meeting Policy: According to theCatalog, "All classes . . . must meet for no fewer than
50 minutes during the period specified in the fimedmination schedule. (The final examination
schedule for the 2006 fall semester is printedhéen@lass Schedule. If you have questions, pleasky v
examination times with the Registrar’s Office.)




NEBRASKA WESLEYAN UNIVERSITY
STATEMENT OF PROFESSIONAL ETHICS

At Nebraska Wesleyan University, employees affine values set forth in the University’s Mission
Statement. Nebraska Wesleyan employees are “deditaintellectual and personal growth within the
context of a liberal arts education . . . in aniemment of Christian concern.” They intend that
“Nebraska Wesleyan . . . students develop a sdnedigidual worth and become useful and serving
members of the human community.” The Universitgission is consistent with its relationship to The
United Methodist Church.

To foster the development of these values, empkgeélebraska Wesleyan are expected to subscribe to
the following ethical positions:

Human Dignity: All students and colleagues will be treatedlyaand respectfully without regard to any
personal differences.

Relationships between Nebraska Wesleyan employekstadents enrolled at the University are, above
all, professional. These professional relationsinfpist not be compromised by social, emotional,
romantic, or sexual attachments.

Use of University Affiliation: Employees at Nebraska Wesleyan will use the&ifgssional connection
to the University only in academic contexts. Tl not use the official title of the Universityt
promote commercially any product, service, workslommference, camp, or business organization
without the approval of the President or the appabg Vice President. When publicly addressingéss
not related to their role at Nebraska Wesleyan leyees will make it very clear that they are not
speaking for the University. Further, Universitsitfonary must not be used for personal correspuale

Professional Integrity: Professional integrity is essential at Nebraslkesleyan, expected of its students
and employees alike. Employees at Nebraska Wesldyserve copyright laws and credit sources in
their work, use University facilities and resouroedy for professional purposes, and model for estisl
the highest of academic honesty in written and disdourse. Employees of the University will neeu
materials produced by students for any purpose tila@ that for which the materials were produced
without the students’ consent.

Professional ResponsibilitiesEmployees at Nebraska Wesleyan are committeifetorig learning; they
keep themselves informed of developments in thelidd and endeavor to relate their work to the teoa
purposes of the University and the community.

Employees at Nebraska Wesleyan strive to be obgatitheir professional judgments of colleagues.
They affirm the American Association of UniversRyofessors’ policy which says, in part, that “they
should at all times be accurate, should exercipeogpiate restraint, [and] should show respecther
opinions of others.” It is expected that Nebradkesleyan employees treat each other with dignity
regardless of employment status.

Nebraska Wesleyan employees affirm the reciproa@lre of professional agreements made with the
University. Just as the University demonstratesdgaith when it funds special projects (e.g.,
sabbaticals, attendance at professional meetinggniployees, so employees demonstrate their good
faith by honoring their commitments.

In addition, employees at Nebraska Wesleyan shdren appropriate, the responsibilities for govegnin
the institution.

Approved by Administrative Council, 8-12-96
Approved by Board of Governors, 10-4-96



POLICY STATEMENT ON NON-DISCRIMINATION

Nebraska Wesleyan provides equal opportunity tqualified persons in all areas of University
operation, including education, employment, andgilees regarding faculty appointment, promotion g
tenure, without regard to race, religion, age, sexed, color, disability, marital status, natiooakthnic
origin, or sexual orientation.

=

Approved by the Administration Council, 5-12-99

DIVERSITY AND NEBRASKA WESLEYAN

The Nebraska Wesleyan University Mission Statementlaims it to be “an academic community
dedicated to intellectual and personal growth withie context of a liberal arts education and in an
environment of Christian concern.” We believe thratauthentic Christian witness is one that
intentionally recruits and welcomes persons ofaadlal, ethnic, and religious backgrounds into an
academic community, not only because all people inbarent worth in the eyes of God, but also
because a diverse community broadens and enricindsiowledge, our experience, and our vision and
understanding of truth.

The Mission Statement further states that the Usityés curricula and programs are designed tosassi
students in broadening their perspectives on hugnand culture. Nebraska Wesleyan intends that its
students develop a sense of individual worth amime useful and serving members of the community.
Consequently, our University community embracesaeidbrates differences ini order for our studémts
fulfill this mission.

Our faculty has outlined in The Faculty Declaratadrieducational Intent a series of skills, knowledg
and values, which connect the curriculum. In iesanble, the faculty “affirm both the heritage of
Nebraska Wesleyan University as a church-relatstitution and diversity among us and among our
students.” We intend for our students to haveskiks to relate to and communicate with peopletber
cultures. We want students to know the meaningiaaitions of communities, local, national and
global, and to understand the interrelationshipsragithe dimensions of human experience. Finaly, w
expect that our students will hold values that eespnd affirm the dignity and worth of all indivals

and that they will appreciate and respect cultdiatrsity.

Having adopted its mission and declared its intersti the University has further envisioned the reati
our community as we approach the new century. isiod 2000 the Board of Governors has adopted
eight strategic directions for the future. “Theildnsity will seek to ensure that its students came
understand the global dimensions of their locairemments and are prepared to accept the challesfges
cultural diversity and global citizenship.” “Thenlversity will provide a living-learning communitg
which students of all races and cultures will fpefsonal attention and support, will have an oty

to experience diversity, to participate in commyiittivities, and to experience growth in self-digery,
leadership development, and self-governance.”

In summary, Nebraska Wesleyan is on record as &tand on diversity. These commitments define for
this academic community the importance of diveraitd the expectations for members of our
community.

Approved by the Administrative Council, 6-24-94



POLICY STATEMENT ON SEXUAL HARASSMENT

Sexual harassment is a violation of the principbg tll members of the Nebraska Wesleyan community
be treated fairly and equally, with dignity andpest, and is thus a violation of the freedom okadh It

is the policy of Nebraska Wesleyan University thatmember of its community may sexually harass
another, regardless of their gender or sexual ttiem.

Sexual harassment is a form of sexual discriminatidnwelcome sexual advances, requests for sexual
favors, or other verbal or physical conduct of xusé nature constitute sexual harassment when:

- submission to such conduct is either an impéciexplicit condition of an individual's employmten
or education

- submission to or rejection of such conduct isdugs the basis for employment or academic
decisions affecting the individual, or

- such conduct has the purpose or effect of uoreddy interfering with an individual’s work or
academic performance or creating an intimidatirgtike, or offensive work or education
environment.

Sexual harassment cannot and will not be toleratt®tebraska Wesleyan University. It is the
responsibility of all members of the Nebraska Wymtecommunity to participate in understanding,
preventing, and combating sexual harassment. Atiyity perceived as sexual harassment should be
reported. Any person found to have violated tloiicy may be subject to disciplinary measures.

By complying with this policy, students, facultyydastaff of Nebraska Wesleyan University will help
create an environment conducive to intellectual ggrdonal growth.

Adopted by the Board of Governors, 6/19/89
Revised by Administrative Council, 6/24/92

[Nebraska Wesleyan University has designated “effiof the institution” for assistance in resolving
situations through informal mediation, providingdé@anal information or counsel, or filing a writte

formal complaint. These persons are: Nancy C. €mokAssistant Vice President for Human Resources,
465-2117 and Dr. Sara Boatman, Vice Presidenttisdeht Life 465-2153.]



POLICY STATEMENT ON PERSONAL HARASSMENT

Nebraska Wesleyan University is committed to freead speech and expression as published in sections
4-8 of the Code for Student Rights, Responsibditgd Conduct. As a liberal arts university and an
academic community, we affirm the rights of our nbens to freedom of expression. We also affirm the
right of members of our community to an academit @mpus living environment in which acts of
violence and harassment are not tolerated.

Harassment is generally defined as an act or conmaion causing emotional stress specifically
addressed to individuals or groups and intenddtatass, intimidate, or humiliate an individual oowgp
because of race, religion, creed, gender, ageicgthmational origin, physical disability or sexu
orientation.

Protected expression ends where prohibited discatian, harassment or violence begins.

Conduct which abuses or degrades another persagoissistent with the mission and values of the
University and will be confronted and challengedinacceptable.

Persons who feel they have been subjected to aetslence or personal harassment should refer such
incidents to the President of the University, audmsity Vice President or to other designated ildigls
(a list of these resource persons is availablberStudent Affairs Office).

Approved by the Administrative Council, 5/7/93

CONSENSUAL RELATIONSHIPS POLICY

To ensure a learning environment which supportdihigersity’s mission, it is prohibited for a fatyl
member to engage in romantic and/or sexual relstis with any student unless they are married to
each other, even when both parties believe théae$hip is consensual. This prohibition appliesreif
the student is not under the faculty member’s urc$iton, evaluation, or supervision.

Faculty who violate this prohibition are subjectfapropriate University adjudication processes and
disciplinary action, which may include termination.

Approved by the Faculty, 12/4/2000
Approved by the Board of Governors, 5/4/2001



POLICY STATEMENT ON NWU'S COMMITMENT TO STUDENTS WI TH DISABILITIES

Federal law required that Nebraska Wesleyan Uniyersake “reasonable accommodations” to ensure
that persons with disabilities will have equal &sc® all educational programs, activities andisesv
Therefore, Nebraska Wesleyan University, in conrmaiéawith Section 504 of the Rehabilitation Act of
1973, as amended, and with the Americans with Migab Act of 1990 (ADA), recognizes the
University’s obligation to make reasonable accomatioths for qualified students with disabilities.

A “reasonable accommodation” is defined as any gaam an environment or in the way things are
customarily done that (1) enables an individuahwitdisability to enjoy equal opportunities; and)(2
does not fundamentally alter the nature of thevagfiservice, or program.

A “disabled person” is defined as one who has aiglay or mental impairment that substantially affec
one or more major life activities or has a recdrduzh an impairment, or is regarded as having sumch
impairment.

To facilitate plans for reasonable accommodatistuglents with disabilities must identify and docuaine
their needs following their admission to NebraskasW&yan University. It is the responsibility oéth
student to notify the University of his/her disalilto document the disability; and to request
accommodation.

Nebraska Wesleyan University provides equal edocatiopportunity for all qualified students without
regard to race, religion, sex, age, creed, coleahility, marital status or national or ethnicgni.

The required Syllabus Statement on NWU’s CommittoeBtudents with Disabilities is printed on
page 1 of this Policies Manual.



APPEAL PROCEDURE FOR STUDENTS WITH DISABILITIES (20 06)

Prof. Sandy McBride

Services for Students with Disabilities Coordinator
Old Main 309

Nebraska Wesleyan University

5000 Saint Paul Avenue

Lincoln, NE 68504

(402) 465 2344

smcbride@nebrwesleyan.edu

If a student believes that Nebraska Wesleyan Usityeis failing to provide reasonable
accommodation for a disability, the student should:

1. Discuss the lack of accommodation with the facaltgtaff member who is most directly
involved in the situation. If the problem is nesolved, the student should:

2. Consult with the Services for Students with Diséibg Coordinator (Prof. McBride, Old
Main 309, 465 2344). If the Coordinator is unaioléacilitate a resolution the student
should:

3. Consult with the Interim Dean of Academic Affai3r( Peter Heckman, Smith Curtis
311, 465 2312). If the Dean is unable to fac#itatresolution the student may:

4. Petition the Disability Appeal Decision Committ@ewriting. This committee consists
of the Provost, the Vice President for Student bifel the Vice President for Finance
Administration. The Disability Appeal Decision Caritee may seek statements from
any and all students, faculty or staff involvecheTdecision of this committee is final.



PROCEDURES FOR ACADEMIC FIELD TRIPS AND OFF CAMPUS STUDENT
TRAVEL

Academic Affairs Office
August, 2006

Nebraska Wesleyan University has an interestaiepting both itself and members of its
community from liability when students are engagedctivities off campus. Off campus trips
that do not adhere to the procedures below ar&Jnmersity-approved off campus trips, and the
staff member or faculty member responsible fortthieassumes personal liability for any
mishaps.

Prior to taking a trip, the faculty or staff memlo® charge must designate the appropriate
administrative office that will approve the tripcagerve as its information repository. This
administrator will be referred to below as “desigabadministrator.”

Approval for any overnightrips must come from the designated administrator
PROCEDURES FOR TRIPS OUTSIDE LINCOLN CITY LIMITS

1. The faculty or staff member responsible for the will provide alist of all the students
involved and an itinerary to the designated adrraisr. The itinerary should make
clear where the students can be contacted in geafsean emergency.

2. The faculty or staff member responsible for thp will provide asigned waiverfor each
student involved (see Waiver form attached) todbsignated administrator. Note that
students under the age of 19 will need a signdtane a parent or guardian.

3. If a member of the party (faculty member, staff nbemor student) is driving a vehicle
that will transport students, the driver must sutimihe designated administrator a
photocopy of his or her driver’s license ands@ned permission slipgranting Wesleyan
the ability to make a copy of the driver’s drivirgcord. Approval of the driver must be
granted by the designated administrator.

4. All drivers in #4 above, must carry a Nebraska \&gmhproof of insurance card
(available from Business Office).

5. Use of personal vehicles for the transportatiostoflents is discouraged. In such cases,
the owner of the vehicle assumes liability.

6. Trips of over 400 miles will require at least twapaoved drivers.

7. Nebraska Wesleyan'’s policy on weapons, alcoholdrads will be in effect for the
duration of the trip. None of these may be trangabin a vehicle.

8. The number of passengers will not exceed the nuofisratbelts. All passengers must
wear a seatbelt.

9. Drivers are not to exceed the speed limit andafellow all traffic regulations.

9



10.

11.

12.

13.

14.

15.

The person in the front passenger seat of thelkeehill be awake and alert at all times.
Drivers must take at least a 15 minute brealet@ry 3 hours of driving.

Vehicles will not pick up hitchhikers or familyambers.

Each vehicle will contain a First Aid kit and ellpphone.

Drivers are responsible for all traffic and parkiviolations.

In the case of an accident, the driver will:

* Stop immediately, and ensure vehicle is safely
placed.

* Notify local authorities (call 911).

* Render aid to anyone who is injured.

* Obtain names, addresses and phone numbers from
witnesses.

* Notify designated administrator at NWU

CHECKLIST FOR OFF CAMPUS TRIPS OUTSIDE LINCOLN

Staff or Faculty Member Responsible:

Driver

List of students to designated administrator
Itinerary to designated administrator
Signed Waivers to designated administrator

Photocopy of License and Signed Permission Slgegignated administrator
Approval from designated administrator

Nebraska Wesleyan Insurance Card

First Aid kit in vehicle

Student Driver

Photocopy of License and Signed Permission Slgegignated administrator
Approval from designated administrator

Nebraska Wesleyan Insurance Card

First Aid kit in vehicle

10



Waiver and Release of Liability

In consideration of my participatiohhereby forever release and covenant not to sugebraska
Wesleyan University, the Nebraska Wesleyan UnityeBbard of Governors, or any of their employeastructors,
volunteers, agents, and all others who are invglfrech any and all present and future claims resultirg from
ordinary negligence on the part of the University oothers listed for property damage, personal injury, or
wrongful death, arising as a result of my enga@mngr receiving instruction during the
@dpyities or any activities incidental theretdjavever,
whenever, or however the same may occuhereby voluntarily waive any and all claims bothpresent and
future, resulting from ordinary negligence, that may be made by me, my family, estate, heirs, estate o
assigns, and I relinquish on behalf of myself, sp@e, heirs and assigns the right to recover for injy or death.

| understand that the (trip) may involve certain
risks, and that equipment provided for my protectitay be inadequate to prevent serious injuryadidition, |
understand that participation in the (trip) involves

activities incidental thereto, including, but nimited to, travel to and from the site of the aityivparticipation at
sites that may be remote from available medicat&sxe, and the possible reckless conduct of gihkticipants.

| am voluntarily participating in this activity wit h knowledge of the danger involved and hereby
agree to accept any and all risks of property damag personal injury, or death.

| acknowledge that while the University will make &ery reasonable effort to
minimize exposure to known risks, all stresses antazards associated with this activity
that cannot be foreseen. | have a personal respabdity to follow safety rules and
procedures established by nstfluctor) and will make him/her

aware of any point in which | question my ability © participate in any activity.

| further agree to indemnify and hold harmless Nebaska Wesleyan University and others listefor
any and all claims arising as a result of my pgoéton at ip) ¢r
any activities incidental thereto, wherever, whemgoer however the same may occur.

I understand that this waiver is intended to bbraad and inclusive as permitted by the laws ofStee
of Nebraska, and | agree that if any portion iglheValid, the remainder of the waiver will contein full legal
force and effect. | further agree that the verreahy legal proceedings shall be in the Stateedfrbiska.

| affirm that | am of legal age and am freely signthis agreement. have read this form and fully
understand that by signing this form, | am giving p legal rights and/or remedies which may be available to me
for the ordinary negligence of Nebraska Wesleyaivérsity or any of the parties listed above. | ersdand that
this agreement is a binding legal document.

CAUTION: READ THIS DOCUMENT CAREFULLY BEFORE SIGNIN _G:

(Signature of Participant) Date signed

(Signature of Witness) Date signed

(Address and Telephone Number of Witness)

Signature of Parent/ Guardian (if student is uradgr 19) Date signed

In consideration of my participatiohhereby forever release and covenant not-to- sudebraska Wesleyan
University, the Nebraska Wesleyan University Boaff6overnors, or any of their employees, instrustor
volunteers, agents, and all others who are invglfrech any and all present and future claims resultig from
ordinary negligence on the part of the University oothers listed for property damage, personal injury, or
wrongful death, arising as a result of my enga@mngr receiving instruction during the

(@dpyities or any activities incidental theretdjavever,
whenever, or however the same may occuhereby voluntarily waive any and all claims bothpresent and
future, resulting from ordinary negligence, that may be made by me, my family, estate, heirs, estate o
assigns, and I relinquish on behalf of myself, sp@e, heirs and assigns the right to recover for injy or death.
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Fixed-Term Faculty Positions

On March 1, 2005, the NWU faculty approved creatiorof the following new non-regular
faculty categories: Instructor, Fixed-Term; Assistant Professor, Fixed-Term, Associate
Professor, Fixed-Term; and Professor, Fixed-Term

Fixed-Term Faculty appointments would be subject tdhe following conditions:

Number: The number of fixed-term CLAS faculty would be lted to no more than
10% of a five-year rolling average of the CLAS riegudaculty.

Contracts: Fixed-term faculty will receive one year contraftisthe first three years of
service. After the third year of service, fixedrtefaculty will be eligible for three-year
contracts indefinitely. (Contracts shorter thaméhyears may be negotiated at the
faculty member’s request.)

Responsibilities:Combined teaching and non-teaching responsibilgied be no more
than the workload of regular tenure track faculResponsibilities shall be explicitly
stated in the faculty member’s contract.

Salary: Fixed-term faculty will be hired at no less th&¥8of the baseline salary being
offered to newly-hired regular faculty. Fixed-tefaculty will receive raises at the same
percentage as regular faculty.

Benefits: Benefits for fixed-term faculty are the same aslibeefits specified in Articles
[I-VII and IX-XIII of the green “Fringe Benefits”ection of the Faculty Handbook.
Fixed-term faculty will not be eligible for sabbedls; however, after three years, they are
eligible for unpaid leave without loss of rank.

Evaluation and Reappointment:

= Reappointment in the initial three years shall lz&lenby the Provost in
consultation with the department chair based oalfaenember’s classroom
performance, the faculty member’s other designeg¢sdonsibilities, and
institutional staffing needs.

= Evaluation for the first three year contract wil made in the first semester of the
third year of service. These evaluations will bael by the Faculty Evaluation
Committee.

» In the third year of each three-year contract, peagment to a subsequent three-
year contract shall be made by the Provost in d@atgn with the department
chair, based on the faculty member’s classroonopaidnce, the faculty
member’s other designated responsibilities, anttui®nal staffing needs.

= Criteria for appointment to each fixed-term ranklshe the same as those for
appointment to the respective regular faculty rank.

= Evaluation for advancement in rank shall be donéhbyFaculty Evaluation
Committee according to standards yet to be estealiby the faculty.

Approved by the Board of Governors on May 6, 2005.
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